Anti-Social Behaviour Diary Sheet
Your name:
Your address:
Your contact number(s):

How to complete the incident diary
It is important that you provide as much accurate information as you can on this form. This is your own record of what you
have witnessed. You should fill in the sheet as soon as possible after the incident whilst it is fresh in your mind.
Please provide as much information as possible.


Address or location – if you don’t know the actual location include as much information as you can. For example, near
Tesco’s on x road.



Try to identify people involved on each occasion. If you don’t know the names of people but can describe them or know
their nickname, put that down.



Say what actually happened. For example, you should include real swear words in full if you have witnessed these. This
gives a better understanding of what happened and can be powerful evidence at court.



It is important that you include your feelings and how the incident has impacted on your normal life. For example, if it
has made you feel scared, depressed or has stopped your children playing out in the street.



If there were any other witnesses include their name – and address if you know it.



If more than one member of your household is completing diary forms, then each person should use a separate form.

Please contact us if you need help or when you have completed this form.
Thank you for taking the time to complete this incident diary. We need your help and your evidence is important.
Customer First, 1 Grove Road, Eastbourne, East Sussex, BN21 4TW
Tel: +44(0)1323 410000  Fax: +44(0)1323 415130  Text Relay: 18001 01323 41000
CustomerFirst@eastbourne.gov.uk  www.eastbourne.gov.uk  www.eastbournehomes.org.uk
Eastbourne Borough Council in partnership with Eastbourne Homes Limited
Eastbourne Homes Ltd is a company wholly owned by Eastbourne Borough Council
(Registered Company Number: 5340097) England and Wales

Date of
incident and
time it
started and
finished

Where did the
incident occur?

Diary Sheets for

–

What happened?

Who did it?
Do you know names
or can you describe
people?

Were there any
other witnesses?

Have you reported
the incident and, if
so, to whom?
Is there a reference
number?

Please tell us how the
incident has affected you
and how you felt about it
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